MHUHHUCTEPCTBO TPYJA U COLIMAJBHOM 3AIIUTHI
POCCUUCKOU OEAEPAIINHN

ITPUKA3
ot 15 cenTsa0ps 2021 r. N 6321

OB YTBEPKJEHUU PEKOMEHJALIAN MO YYETY
MUMKPONOBPEXJIEHUN (MUKPOTPABM)
PABOTHUKOB

B coorBerctBun co cratbeir 226 TpymoBoro konekca Poccuiickoit ®enepanuu (CobOpanue
3akoHoaarenbcTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139) u nyakTom 1
[Tonoxkenns o MuHHCTEPCTBE TpyJla W colpalibHOM 3amuThl Poccuiickot ®exnepanuu,
yTBEpAKACHHOIr0 nocraHoBiieHueM llpaBurenscrBa Poccuiickoit ®enepanuu ot 19 urons 2012 r. N
610 (Cobpanue 3axkonomarenbcTBa Poccmiickoit @enepanuu, 2012, N 26, ct. 3528; 2017, N 7, cr.
1093), mpukasbiBaro:

1. VYr1Bepautrh npuiaraéMbple pPEKOMEHJAIMK IO YYETy MMKPONOBPEXACHUN (MHUKPOTPaBM)
pabOTHHKOB.

2. YCcTaHOBUTD, YTO HACTOSALIMI MTPUKA3 BCTYyMAeT B cuily ¢ 1 mapta 2022 rona.

Munucmp

A. KOTAKOB

YTBEPK/{IEHBI
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbl

Poccuiickoti @edepayuu

om 15 cenmsaopsa 2021 2. N 632u

PEKOMEHJIALIMM IO YYETY MUKPOIIOBPEK/IEHUIA
(MUKPOTPABM) PAGOTHUKOB

. O01mMe moJ1oKeHu s


https://normativ.kontur.ru/document?moduleid=1&documentid=407606#l4386
https://normativ.kontur.ru/document?moduleid=1&documentid=404118#l6

1. Hacrosmue pekoMeHIaluu Mo Y4eTy MHKPOIIOBPEXACHUN (MUKpOTpaBM) paOOTHUKOB (j1ajee -
Pexomennaru) paspaboTaHbl B IENSX OKa3aHUS CONEHUCTBUS pabOTOdATENIsIM B HCIOTHCHHH
TpeboBanuii crareit 214, 216, 226 pazmena X TpymoBoro koxaekca Poccuiickoit deneparuun
(Cobpanue 3akononatenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139),
COBEPIIICHCTBOBAHUS BHYTPEHHHX IIPOIECCOB VYIPABICHUS OXPaHOW TpyAa B OpraHU3AIIMH,
IPeIyNPEXkACHUS TPOU3BOJICTBEHHOIO TPaBMaTH3Ma M HE COJICPIKAT 00sA3aTeIbHBIX TPEOOBAHUM.

2. Vder MHKpPOIOBPEKICHUM (MUKpOTpaBM) pPaOOTHUKOB PEKOMEHAYETCS OCYLIECTBIATH
NOCPEICTBOM cOOpa U perucTpanuy HHPOPMALMU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).

Y4er MUKpPOMOBpPEXKICHUNW (MHUKPOTpPaBM) pPAOOTHUKOB TIO3BOJIUT pPabOTONATENI0 TOBBICHTH
3 PEKTUBHOCTh B MPOBEICHUHU CHUCTEMHBIX MEPOIPHUATHN IO YIPABICHHUIO TPO(EeCCHOHATLHBIMU
pUCKaMH, CBSI3aHHBIX C BBIABICHHUEM ONACHOCTEH, OLEHKOM W CHH)XXEHUEM YPOBHEU
po(hecCHOHABHBIX PUCKOB, 00ECTICYCHNUHN YIYUIICHHUS YCIOBUN U OXPAHBI TPY/Ia.

Yuer MHKPONOBpEXJIEHHH (MHUKpOTpaBM) paOOTHHMKOB OCYIIECTBisleTcs  paboTomareneM
CaMOCTOSITEIIFHO UCXO/S U3 CIIEIU(PHUKU CBOCH AEATEIBHOCTH, JOCTHKECHUN COBPEMEHHOW HAYKH H
HAWIY4IIUX NPaKTUK, IPUHATHIX Ha ce0sl 0053aTeIbCTB.

3. B memsx ydera um paccMOTpeHUs OOCTOSITENLCTB W TMPUYHH, NMPUBEANINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKJIEHUN  (MUKPOTpaBM)  pPaOOTHHUKOB, MPEAYNPEKACHUS  POU3BOJICTBEHHOTO
TpaBMaTH3Ma, paboTOIaTENI0 PEKOMEHTYETCS:

YTBEPAUTH JIOKAJIbHBIM HOPMATUBHBIM aKTOM MOPSIOK y4e€Ta MUKPOMOBPEKICHUNU (MUKPOTPaBM)
pabOTHUKOB, C YYE€TOM OCOOCHHOCTEH OpraHH3al[MOHHON CTPYKTYphI, CHEUM(HUKH, XapaKTepa
IIPOU3BOJICTBEHHON JI€ATEIbHOCTH, HPUHATHIM C COOJIOJEHHEM YCTAaHOBJIEHHOTO craThed 372
TpynoBoro xkoxekca Poccuiickoii ®enepanmun (CoOpanue 3akoHomaTenscTBa Poccuiickoii
®epnepannn, 2002, N 1, ct. 3; 2006, N 27, ct. 2878) nopsiaka y4era MHEHUS MPEICTABUTEIBHOTO
oprana paOOTHUKOB (IIPX HATMYUU TAKOTO MPEICTABUTEIHLHOTO OpraHa);

OpraHU30BaThb O3HAKOMJIEHME JOJDKHOCTHBIX JIMI[ C TOPSAKOM ydyeTa MHKPOIIOBPEKICHHM
(MHKpOTpaBM) paOOTHHUKOB;

OpraHu3oBaTh MH()OpPMUpPOBaHHE PAOOTHUKOB O NEHCTBUAX MPHU MOIYYEHUH MHKPOMOBPEKACHUS
(MHKpOTpaBMBbl);

OpraHu30BaThb  pPAacCMOTPEHHE  OOCTOSTENbCTB,  BbIABIEHHWE  NPUYMH, HOPUBOMALIMX K
MUKPOIIOBPEXJIEHUSAM (MUKPOTpaBMaM) paOOTHHUKOB, U (PUKCALMIO PE3yJIbTaTOB PACCMOTPEHUS B
CrpaBke O pPAacCMOTPEHHU OOCTOSTENbCTB M MNPUYMH, MPUBEAUIMX K BO3HUKHOBEHHUIO
MUKpOIIOBPEXJIEHUsI (MUKpPOTpaBMbl) pabOTHUKA, (pPEeKOMEHJyeMblii oOpa3en NpHUBEIEH B
npuioxennn N 1 x Hacrosammm PexkomeHmanusM) MM WHOM OIpeleseHHOM paboToaareneM
JIOKYMEHTE, COJepKallleM, B TOM 4YHCIe pEeKOMEHAyeMble CBEACHMs, oTpakeHHble B CrpaBke O
paccMOTpPEHUH OOCTOSTENbCTB M TMPHYMH, NPUBEAIINX K BO3HUKHOBEHHIO MHUKPOIOBPEXICHUS
(MuKpoTpaBMbl) paboTHUKa (nanee - CrpaBka);

o0ecneuynTh JTOCTYMHOCTh B OpraHM3aliM (CTPYKTYPHBIX MOApa3jeieHusx) Onanka CopaBku B
AIIEKTPOHHOM BHUJIE UM Ha OyMa>KHOM HOCHUTEJIE;

OpraHU30BaTh PErHCTPALMIO MPOUCIIEANINX MUKPOMOBpEXAeHU (MUKpoTpaBM) B XKypHase ydera
MHUKPONOBPEXJICHUNA (MUKPOTpaBM) pabOTHHKOB (peKOMEeHAyeMblil oOpas3el; NpuUBEIEH B
npuioxkennn N 2 x HacrosmuMm PekoMeHpanusM) WM HWHOM ONpPENEIEHHOM paboTonaTesneM
JIOKYMEHTE, COJIEpKallleM, B TOM YHUCIIE PEKOMEHIyEMbIE CBEJEHUS, OTpakeHHbIE B JKypHaie yuera
MHUKPONOBPEXICHUS (MUKPOTpaBM) pabOTHUKOB (Aajee - JKypHai);
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YCTaHOBUTh MeCTO M Cpoku xpaHeHus CrnpaBku u JKypHana. PekoOMeHIOBaHHBIA CPOK XpaHEHHS
Cnpasku u XypHana cocTaBisgeT He MeHee 1 rona.

4. CocraBnenue CrpaBku u BejeHue JKypHalla MOXKET OCYLIECTBIISITBCS B 3JIEKTPOHHOM BHJE C
UCTIOJIb30BAHUEM DJICKTPOHHOM MMOMNHMCH WM JIIO00TO JIpyroro crocoda B COOTBETCTBHU C
3aKOHOJATENbCTBOM Poccuiickoir @Denepanuy, MO3BOJSIONIETO WACHTU(GHUIMPOBATH JIUYHOCTD
paboTHuKa, cocTaBuBIIero CIpaBKy U OCYIIECTBIIAIOIIEro BeaeHue XKypHaia.

I1. PexomMenayempblii MOPSIIOK y4eTa MUKPOMOBPEKIEHNH
(MUKpoTpaBm)

5. OcHOBaHHEM JIJIsl PETUCTPAIIUH MUKPOIIOBPEXKICHHS (MUKPOTPAaBMbI) pAOOTHHKA U PACCMOTPEHUS
00CTOSITENNLCTB W TPUYHMH, MPHUBEANIUX K €ro BO3HUKHOBEHHUIO, SIBISETCS OOpalicHHe
MOCTPAJaBIIEr0 K CBOEMY HEMOCPEJACTBEHHOMY HJIM  BBIIICCTOANIEMY  PYKOBOJUTEIIO,
paboToaaTelnto (ero npeacTaBuTeNo) <1> (1anee - ONOBEIIAEMOE JIUIIO).

<I> Yacts 3 crateum 226 TpymoBoro kozaekca Poccuiickoii ®enepauuu (Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpamieHMH TOCTPAJABIIETO K MEIUIIMHCKOMY pPa0OTHHUKY OpTaHH3aIMH, IOCICTHEMY
PEKOMEHIYETCSI cOO0IaTh O MUKPOIIOBPESKICHUH (MUKPOTpaBME) paOOTHHKA OTIOBEIAEMOMY JIUILY.

6. OnoBemaeMoMy JIMILy IOCIE MOIYyYEHHUS] MHPOPMAIMH O MUKPOIOBPEKICHUN (MUKPOTPaBME)
paboTHUKA peKOMeHAyeTcsl yOeAUThCS B TOM, YTO MOCTPaJaBlIeMy OKa3aHa HeoOXoaumas Inepas
HOMOILb ¥ (WJIN) MEUIIMHCKAs TIOMOILb.

7. OmnoBemaeMoMy JIMIy PEKOMEHIYETCS  He3aMeMJIUTEeNbHO HWH()OPMUPOBATH  JHOOBIM
OOIIEIOCTYITHBIM ~ CIIOCOOOM  CIIEHUATUCTa 10 OXpaHe Tpyda WM JIMIO, Ha3HaueHHOe
OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO OXpaHe TpyAa MPUKA30M (pacHopsKEHHEM)
pabotonmarens, WIM JpPYroro YHOJHOMOYEHHOro paborojareneM paOoTHUKa (manee -
YIOJIHOMOYEHHOE JIMII0), O MUKPOIOBPEXICHUN (MUKPOTpaBMe) pabOTHHKA.

[Tpu nHpOpPMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIa PEKOMEHYETCsl COOOIIATh:

q)aMI/IJ'II/II-O, UMs, OTYCCTBO (HpI/I HaJ'II/ILII/II/I) moCcTpagaBIICTO pa6OTHI/IKa, AOJIKHOCTDb, CTPYKTYPHOC
noApa3aACiICHUC,

MECTO, 1aTy U BpeMs OJy4yeHUs: pabOTHUKOM MUKPOIIOBPEXIEHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPABMBI;

KpaTKyto HHpopManuio o0 oOCTOSTENbCTBAX IMONY4YEHHUS pPaOOTHUKOM MHKPOIOBPEKIACHUS
(MHKpPOTpPaBMBI).

8. Ilpm momydeHun uHPOPMALMM O MHUKPOIOBPEXKAECHUH (MUKPOTpaBME) pabOTHHKA
YIOJTHOMOYEHHOMY JIMIlY PEKOMEHAYETCSI pACCMOTPETh 00CTOSITENLCTBA U IPUUMHBI, IPUBEIIINE K
€e BO3HHMKHOBEHMIO, B CPOK 10 3 KajeHJapHbIX JHei. [Ipy BO3HMKHOBEHHWH OOCTOSITEIBLCTB,
O00BEKTHBHO MPEMATCTBYIOMIUX 3aBEPIICHUI0 B YKA3aHHBIN CPOK pacCMOTPEHHUS! OOCTOATEILCTB U
NPUYHH, TPUBEAIINX K BO3ZHUKHOBEHHIO MUKPONOBPEXKICHHUS (MHKPOTpaBMbl) pabOTHHKA, B TOM
YHClIe 10 MPUYUHE OTCYTCTBUS OOBSICHEHUS MOCTPAJaBUIET0 paOOTHUKA, PEKOMEHYETCsl POITUTh
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CPOK PacCMOTPEHHUSI OOCTOSITENHCTB U MPUYNH, PUBEANINX K BOSHUKHOBEHHIO MHKPOTIOBPEIKICHUS
(MUKpOTpaBMBI) paOOTHHKA, HO HE OOJIee YeM Ha 2 KaJleHJapHBIX JTHS.

[Tpu paccMOTpeHHH OOCTOSTENBCTB M IPUYHH, MIPUBEIIINX K BOSHUKHOBEHHIO MUKPOIIOBPEKICHUS
(MUKpOTpaBMbI) PabOOTHHKA, YIOJIHOMOUYEHHOMY JIMILY II€J€CO00pa3HO 3ampoCUTh OOBSICHEHHE
MOCTPA/IABIIEr0 pa0OTHUKA OO0 YKa3aHHBIX OOCTOSTENLCTBAX, JIFOOBIM JTOCTYITHBIM CIIOCOOOM,
OIpEe/ICTICHHBIM ~paboTomaTeseM, a TakKe TMPOBECTH OCMOTP MecTa MpoHciIecTBus. [Ipu
HeO6XOI[I/IMOCTI/I K PacCMOTPCHHIO 00CTOSITEILCTB U IIpUYUH, NPUBCANINX K BO3HHKHOBCHHIO
MHKPOTOBPEKICHUH (MUKPOTpaBM) paOOTHHKA, MTPUBJIEKACTCS OIMOBEIIAEMOE JIUIIO0, PYKOBOJUTEb
CTPYKTYPHOTO MOPA3CICHHUS, IPOBOIUTCS OMPOC OUCBHUIIICE.

9. PaGoTHMK MMeeT NpaBO Ha JIMYHOE y4yacTHE WM y4YacTHE 4epe3 CBOMX HpEeJCTaBUTENIeH B
pacCMOTPEHMHM TPUYMH U OOCTOSITEIBCTB  COOBITHH, MPHUBEOIIMX K  BO3HUKHOBEHHUIO
MUKPOIIOBPEXIEHUIN (MUKPOTpaBM) <2>.

<2> AO3zan aenaaunateii yactu 1 crateu 216 TpymoBoro komekca Poccuiickoit deneparuun
(Cobpanue 3axkonomarensctBa Poccuiickoit deneparuu, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

Paboronarento pexkoMmeHyeTcs MpUBIEKAaTh MMOCTPAJaBLIET0 pAaOOTHUKA JMYHO WM Yepe3 CBOUX
Mpe/CTaBUTENeH, BKIIOYas TMpeACTaBUTeNel BBIOOPHOTO OpraHa MEepBHYHON MPOoQCOO3HOM
OpraHu3ali, K pPacCMOTPEHHUIO OOCTOATENHCTB W MPHUYMH, MPHUBEAIINX K BO3HUKHOBEHUIO
MUKPOTIOBPEXKIEHUSI (MUKPOTPaBMBI), a TakK€ O3HAKOMHUTh €ro C pe3ylbTaTaMd YKa3aHHOTO
paccMOTpEeHHs.

10. YIOTHOMOYEHHOMY JUITY 110 pe3yJabTaTaM JAeUCTBUMN, TPOBEICHHBIX B COOTBETCTBUU C MTyHKTOM
8 Hactosaumx Pekomenanuii, pekoMeHyercs: coctaBisiTe CrpaBky.

11. VYnomHomMo4YeHHOMY JIMIly pEKOMEHJyeTcs obecneunBath peructpanuio B Kyphane
COOTBETCTBYIOIIMX CBEICHMM, a TAK)KE C YYaCTUEM PYKOBOIAUTENIS CTPYKTYPHOI'O IOAPA3IAECICHUS
NOCTpa/aBIero paboTHUKa (OPMUPOBAHUE MEPOINPUATHI MO YCTPAHEHUIO MPUYUH, IPUBEIIINX K
BO3HUKHOBEHHUIO MUKPOIOBPEXKIEHUHN (MUKPOTPaBM).

HpI/I MMOATOTOBKE MEPCUHA COOTBETCTBYIOIIUX Mepoan}ITI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

00CTOSITENNLCTBA TOYYEHHS] MHUKPOIMOBPEXKJIEHUS (MUKPOTPAaBMbI), BKJIOYas HCIOJIb3yEeMbIe
000pyJOBaHUE, WHCTPYMEHTHI, MaTepUalbl W CbIPbE, INpHEMbl paldOThl, YCIOBHUA TpyAa, H
BO3MOXKHOCTh MX BOCIPOM3BEIECHUS B CXOXKHUX CUTyallUsAX WM Ha IpYTUX pabounx MecTax;

OpraHU3aIl[MOHHbIE HEJJOCTATKU B (DYHKIIMOHUPOBAHUM CUCTEMBI YIIPABICHUS OXpaHOU Tpy/a;
¢uznyeckoe cocTosiHue paOOTHUKA B MOMEHT MOJIY4YEHHSI MUKPOIIOBPEXACHUS (MUKPOTPABMBI);
MEPBI 10 KOHTPOJIIO;

MEXaHU3MBbl OIEHKH H(PGEKTUBHOCTH Mep MO KOHTPOJI U pealu3alud Mpo(UIaKTHIeCKuX
MEPOIIPUATHH.

Ipunoowcenue N 1
K Pexomenoayusm no yuemy

MUKDONOBPEHCOEeHUL (MUKPOMPABM)
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PAOOMHUKO8, YMBEPHCOCHHBIM
npuxazom Munucmepcmea mpyoa
U COYUATLHOU 3aUUMbl

Poccuiickoi @edepayuu

om 15 cenmsbps 2021 2. N 632

PexoMeHnyeMHM ofOpasell

Cnpaeka

O PacCCMOTPEHUM IPUUMH U OOCTOATEJIbCTB, IPUBEIUMX

K BOBHUMKHOBEHMI MUKPOIOBPEXIeHMS (MUKPOTPAaBMBI) paboTHMKA

[locTpamaBumi pPabOTHUK

(bammnmsa, mMa, OTUECTRBO (OpM HaAIMUMM) , T'OO POXIOEHMI, IOJDKHOCTE,

CTPYKTYPHOE IMoIpas3lejieHMre, CTaxX paboTH IO CIelLMaJIbHOCTH)

MecTo nosiydyeHMs pabOTHMKOM MUKPOINOBPEXIeHUS (MUKPOTPABMEH) :

IHaTa, BpeMsd NOJydYeHMS PaBbOTHMKOM MUKPONOBPEXIEHUSA (MUKPOTPABMH) :

HeCcTBMSA IO OKaBaHMI IIEPBOM IIOMOLM :




XapakTep (onmMcaHme) MUKPOTPAaBME

ObcrogTesIbCTRBA X

(n3510%EeHVIEe OOCTOATEJILCTB IIOJIydeHMUs PaOOTHMKOM

MMUKPOIIOBPEeXOeHMAa (MUKPOTPABMEL)

[[pUMUMHEI, NPMBEIUME K MUKPOIOBPEXIEHUD (MUKPOTPABME) :

(}/’KaSaTb BEIABJIEHHEIE HpM‘{MHbI)

[IpenyoxeHus OO YCTPAHEHMI MNPUUMH, OPUBEIUMX K MUKPOIOBPEXIESHUIO

(MukpOTpPaBME) :

[Toonmce YIOJIHOMOUYEHHOT'O JIMlia

(bammnms, wMHMLIMAJLE, OOJIXKHOCTL, JaTa)

Ipunoowcernue N 2

K Pexomenoayusm no yuemy
MUKPONOBPEHCOeHUU (MUKPOMPABM)
PaboOmHUKO8, YIMBEPHCOEHHBIM
npuxazom Munucmepcmea mpyoa

U COYUATbHOU 3aUUmMbl
Poccuiickoti @edepayuu

om 15 cenmsbps 2021 2. N 632

Pexomenoyemuvuii oopazey

"KYPHAJI YUETA MUKPONIOBPEK/IEHU
(MUKPOTPABM) PAGOTHUKOB



(HauMeHOBaHME OPTraHU3AIMHN)

Hayana Benenus JKypHana Jara oxonuanus Beaenus JKypHana

0)5(0) Mecro, nara u Kparkue IIprunnbl Xapakrep |[Ipunsarsiel IlocnencrBus e
OCTpaJIaBILIErol BpeMs MOJIy4eHHUs] | OOCTOSTENbCTBA |[MUKPONOBPEXICHUS| (ONMUCAHHUE) | MEpbl |[MUKPOIOBPEKICHUM| )
pabOTHUKA, [MUKPOIIOBPEKICHMS] MIOJIyYECHUS (MMKPOTpaBMBI) |[MHKPOTPAaBMBbI (MMKpPOTpaBMBI) [P0
JOJKHOCTH, (MHUKpPOTpaBMBI) PabOTHUKOM
0Jlpa3ziesieHue MUKPOIIOBPEXKICHUS]

(MUKpPOTpPaBMBI)
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